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3 Introduction

Welcome to study the Ubuntu operating system.

About Ubuntu:

It is a free operating system (cf. Windows, MacOS).

It also works well on older computers.

It needs little memory.

It can also be installed alongside your existing operating system.
Your own files (Windows, MacOS) also work in Ubuntu.

Ubuntu is Linux (also Android is Linux).

Years ago | realized that my XP Windows laptop was old. | bought an inexpensive HP Stream
laptop (2 GB central memory and 34 GB working memory). The Windows installation was 28
GB. | uninstalled Windows and installed just Ubuntu. Ubuntu needed 9 GB.

| installed Ubuntu Mate alongside Windows on an old Windows XP laptop.

With this guide, | aim to introduce the features of the Ubuntu graphical operating system to
beginners.

Here are a few examples of Ubuntu applications:

Libre Office - includes word processing, spreadsheet and presentation graphics
Document viewer - viewing and using PDF documents
Thunderbird - email

Firefox - web browser

Chromium - web browser (= Chrome)

gThumb - organizing, editing and naming photos
Google Earth - map program

Gimp - image processing

VLC Media Player - video + music

OpenShot - video editing

Skype - video calls

Dropbox - cloud services

Attention!

This English-language guide includes a separate text file. The text of the guide is numbered
and the same numbering is in the text file. The text file is easily translated by Google
Translator into any language, which allows you to read the text of the guide in all languages.

Best regards, Hannu

%
Feedback: comment@ubuntutor.com

This guide book you find from www.ubuntutor.com

This work is licensed Attribution-NonCommercial-ShareAlike 4.0 International (CC BY-NC-SA 4.0) .

@ @@@\ This guide book / file is freely copyable.

If you discover any errors in this tutorial, please notify me at comment@ubuntutor.com
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General Information about Ubuntu

Look: Ubuntu Desktop Guide

There seem to be a lot of Linux operating systems; which operating system do | choose?

The applications that a home user needs are email, web browser, pdf file viewer, video and
music playback software as well as office program including spreadsheet, word processing and
presentation graphics. Today, cloud services, web calls and other social media applications are
also often needed.

Although Linux has many different operating systems (distros), the above mentioned
applications can be found in all these systems and look the same. In this sense, the home user
can choose any Linux operating system.

There are plenty of tutorials of Ubuntu, as well as a very useful forum where you get advice very
quickly.

The previously mentioned applications are similar in appearance on the screen, whether you
are running Windows or Ubuntu. Ubuntu does not need antivirus protection. The firewall has
also been built inside Linux itself.

Ubuntu with all its applications is free.

Ubuntu needs much less memory compared to Windows.

When you start using Ubuntu instead of Windows, perhaps the most significant difference is the
folder structure. These differences are presented in this guide.

Ubuntu is updated annually and the so-called "Long-term support” (5 years) versions are
published every two years with the symbol of year and month and the letters LTS (long-term
support). For example, version 24.04 LTS has been released in April 2024 and will be supported
until 2029 ( 2035 ). (enterprise customers can buy an additional 2 years of coverage to make a
total of 12 years support from today — extending the Noble Numbat's reign to 2036!)

If you have an old computer, you can install Ubuntu Mate or Lubuntu (distros). Both are exellent
with an old PC.

You can work with Windows or with Ubuntu distros, and distros can use files from the Windows
area. Very useful' And you can use this guide with distros too!

How to open Ubuntu?

To unlock your computer, raise the lock screen curtain by
dragging it upward with the cursor, or by pressing Esc or Enter. This
will reveal the login screen, where you can enter your password to
unlock. Alternatively, just start typing your password and the
curtain will be automatically raised as you type.

When you lock your screen, or it locks automatically, the lock screen is displayed. In addition
to protecting your desktop while you're away from your computer, the lock screen displays the
date and time. It also shows information about your battery and network status.
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Ubuntu instructions

Ubuntu Desktop Guide

B Ubuntu Desktop Guide
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. .. ] New Window
A list of notable mogftications to the GNOME Desktop in Ubuntu.
New Tab
Visual overvifw of GNOME Icon Size
A visual overglew of your desktop, the top bar, and the Activities overview. Undo
Redo
Log oyf, power off or switch users Show Hidden Files
Learrghow to leave your user account, by logging out, switching users, and so on. Preferences

Jlart applications

iliboard Shortcuts
bout Files
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Launch apps from the Activities overview.

. Your desktop

Dock!

1.Every window has a HELP!
You get order to that window!

| Files, fol
Ubuntu De..

"<i>

F1 = Show HELP

B Ubuntu Desktop Guide »

Files, Folders & search
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Aubvanced Search

Browse files and folders
Manage and organize files with the file manager.

Activity Stream | Today's Posts | New Pasts | Quiick Links =

# Search # New Posts

Search: Copy or move files and folders

Type: Posts; Mew Posts ~ Page 1 of 10 n 23 4] » Copy or move items to a new folder.
Search: Search took 0.06 seconds.
|| Sl updating VirtualBox from a deb file Replies: 3 Last Post: 5 Minutes A Forum:
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q a a Last Post 14 Minutes Fiorum;
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a5 ¥ with Ubuntu 16.04 http://ubuntu-manual.org/ ( Ubuntu 16.04 )
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" Hardw.are e
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e, o7 4—1 it can be downloaded to your computer.

- Troublesh... 117
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' License
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Activity Page  Please read before 550 login

Quack Links = | Forum Community * | Ubunty Community =

# Forum

Ubuntu Forums
Welcome!

4.Ubuntu's excellent discussion forum.
If you have a problem, look here.

Be brave, and ask.

This forum is very good.

More information on the web
https://ubuntuforums.org/forum.php

The Ubuntu Forum Community

Ubuntu OFfficial Flawurs Support

Choose the most appropriate categary for

Mythbuntuy, Ubuntu Mats L| Nty Bus d;n. an é dh l Kdin,
%) General Help

() Hardware

(F) Networking & Wirslass

egarding Ubuntu, Kubuntu, Xubuntu, Edubunty, Lubunty, UbuntuGnome, Ubuntu Studio,
%) New to Ubuntu

{2) Installation & Upgrades
(E) Desktop Crvironments
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Last Post - Updating VirtualBox from a_ [l by SeijiSensel 2 Minutes Aga

5. LibreOffice documentation
https://documentation.libreoffice.org/en/english-documentation/
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6 Presentation of Ubuntu 24.04 LTS Desktop

Look Ubuntu Desktop Guide: Visual overview of GNOME

{f} Authentication required
Passwords or encryption keys are required to acc...

1.Click the clock on the top
bar to see the current date,
a month-by-month calendar,
a list of your upcoming
appointments and new
2.Click! One point = notifications.!

one window. You can
Display all windows.

Do Mot Disturb Clear Mo Events

_23.5. 10.06

3.Clock and day of the week and tasks

4.System Information
- network connections

- bluetooth, wifi

- battery charge / network
- the volume of the sound
- system preferences

- close your computer

Wi-Fi
W b B Bluetooth y

) Power Mode y

™ Night Light

Power Saver

5. Directories / Folders and files
- directories, files
- additional memory / devices

@ DarkStyle A Airplane Mode

6.lmage scroll bar up / down,
will appear when

mouse cursor is moved to
the edge.

\ 7.Shopping bag
- download new software

8.The program icons
- start the program

- icons can be added or removed

- icon size can be changed

- the sequence of icons can be changed
- the icons can be hidden

9 The Dash - the icon shows the number of windows

Selecting and starting
programs. The dash
shows you your favorite
and running applications. | | 10. The size of icons can be changed.

If all the icons do not fit on the screen, they are either

above or below the screen (move mouse to bottom or top of bar).

11.Tip: You can zoom in to the smaller or larger screen by pressing ctrl and scrolling with your
mouse.
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Pre-installed applications

Look Ubuntu Desktop Guide: Start applications

g

Additio- .
nal 1.Two working
Drivers areas |
2. You can see the whole text!

= @ e @ ©® @ >

Additi... Calendar Camera Clocks Firmw... Image ... Langua... Videos

B = b = [

Calcula... LibreO... Docum... Settings System... LibreQ... Terminal Utilities

Likran lihran Dammina Sharusll Snfhues

& @ 3

Softw... Softw... Sudoku

Gl RN N NON

Utilities

4.Two pages!

3.Click the grid button at the bottom of the dash to display
the applications overview. This shows you all the applications
installed on your computer.

Pass:

5. You can make your own groups (folder)
like Utilities. Move some icons together
and write a name.

6. "Ubuntu Shopping Bag"
- download of new applications

7. NOTE! The icon is visible either in the dock or on the program screen,
but not simultaneously in both.
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Some tips

Look Ubuntu Desktop Guide: Your desktop

1. If you are copying or moving multiple files, or updating or installing a program, you may
not know if anything is happening on your computer?

In this case, the program progress bar may be hidden under the window.

There are also sections on the Ubuntu screen that show the progress of the event.

The icons may show a line that is not easily noticed because the bar is moving slowly.
Click on the icon for more information!

8.This has been removed

3. Program update, white bar progressing.

4. Program update, orange bar progressing.

5. Copying or transferring files, bar progressing.

Asennetaan paivityksia...

— Peru |

b ksityiskohdat

installation, bar progressing.

9.The progress of copying or transferring files is shown here! Watch out!
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Some thoughts before going on

Ubuntu works in a little different way than Windows. This guide presents the differences.

Ubuntu does not always show the rotating arrow even though the computer is working.
This is a bit embarrassing. Wait patiently and be cautious in such a situation.

Sometimes the rotating arrow may be hidden behind the active window, so it is not noticeable.

When your computer updates the program, be patient. Click Details to see the update,
otherwise you do not know what is going to happen.

If the mouse does not move for a long time, the computer has apparently stopped
for some reason.

Anyway, it is a good idea to take backups often.

Structure of the File System

The folder and file structure differ substantially from the corresponding structure in
Windows!

A good thing compared to Windows:
All user files are located in the "Home" and "Media” folders and in its subfolders, which
essentially facilitates backup.

Ubuntu does not use letters to mark different memories (A, C etc.).

External memories (CD, DVD, USB sticks, SD cards, etc.) can be found under
their own names.

In the file names big and small letters make a difference
(test.txt is different from Test.txt).

In front of a hidden file name there is a dot (.sale.txt). You can make a file hidden by taping
a dot.

a Clicking this symbol will disconnect a separate memory (eg USB, SD card).
Wait until a message appears on the screen to remove the memory!

Please wait, the USB storage
can still be written! You can now unplug Kingston DataTraveler 3.0
Disconnect when this text

has appeared!

9




Presentation of Folder / Directory Structure

Look Ubuntu Desktop Guide: Files, folders & search

1.By clicking here you can

go back in the folder path 2.Note

HOME and DESKTOP

HOME is the main folder and
all other folders are subfolders!

Q Files = { ¢ Home
Name ~

o 3.Desktop is

X e . "Home screen”

Desktop

[ Desktop

3 Documents . Documents

& Downloads

1 Music . Downloads

[=) Pictures

B Videos . Music

B so

B usB-MUISTI

(2

L3

% Trash
. Pictures
~
+ Other Locations

* 4. SD is a memory card

USB-MUISTI is a USB Stick.

[0 | + otherLocations s _ ':lj'_

On This Device

. Ubuntu 4,9GB /17,1 GB available /

. 102 GBVolume 44,3 GB/99,7 GBavailable /dev/sdaz

Networks

No network locations Found

5.Hidden files, dot in front of the name.
These include user bookmarks,
emails and addresses.

6.The HOME directory stores all user files!
Under the home directory you can see its
subdirectories (desktop etc)

Some of the directories may be hidden, in front of
them there is a dot

(THUNDERBIRD = emails and addresses)

Attention! The directories and files in external
memory (CD, DVD, USB) are not displayed in the —

HOME directory.
Y | |.bash_logout 10
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Presentation of Folder / Directory Structure

Q Files

‘) Recent

% Starred
{3t Home

[ Desktop
[£) Documents
¥ Downloads
J3 Music

& Pictures
H Videos

{5, Trash

HDW-PDU3

=D

{3t Home

I

I

4 Media folder

is the (home)folder, where

all external files are:

- usb stick and hard drive

- sd card

- cd and dvd disc

etc.

' 1.Home folder
is the subfolder, where
all your data is.

.cach
. Hehe 2.Hidden folders can be seen

3.Folder tree-structure.
The triangle open/cloce the structure

wll Wl -l -

ipod  pendrive Documents Music Pictures

5.The file can be renamed: Edit - Rename

6.The folder can be renamed: Edit - Rename

7.USB / SD can be renamed if you format it (where all old data is deleted!)
or later by the "Disks" utility. See attachement.

11



Files (Nautilus)

1.Click! You will see
the Files application.

2.Folders are shown here.

Grey activated Folder.

3.NB! There is no menu bar in the Files
(Nautilus) app!

Use the touch pad to touch with two
fingers!
or with the mouse the right / left click.

o A
o

Files

) Recent

* Starred

Desktop
{3 Home |

) Desktop
Documents

[® Documents

{ Downloads

I Music

4.Window management buttons

Hide the program from view
Change window size

Close the program

&) Pictures

3 Videos

SQUARE
% Trash X

=)

& UsB-MUISTI

+ Other Locations

:
a
©
A
9
L]
(@)
g
(¥
-
a

5.Side panel.
Here are the various memory media attached to the computer,
such as computer mass storage, USB sticks, SD cards, CDs / DVDs, etc.

6.Application menu, located beside the Activities button, shows the name of the
active application alongside with its icon and provides quick access to windows
and details of the application, as well as a quit item.

7. Note! | have added a link to Ubuntu's own instructions at the top of many pages.
The instructions don't may not exactly correspond to the instructions on that page,
because the processing order is different.

12



Find the command ;-)

File Edit View Insert Format Slide Slideshow Tools Window Help

N

1.Earlier all commands were found in the menu bar

9] Files {3t Home *
Uy Recent
PN
d AN .
e N\
| New Window Take S hot New Folder...
ake Screensho
New Tab . Open With...
.......... Hide
i Maximize
Icon Size Reload
.......... Move
Resi Add to Bookmarks
esize
Undo Rename Edit Location
Redo Always on Top .
o Copy location
........... Always on Visible Workspace
Show Hidden Files Move to Workspace Right . .
Open in terminal
Preferences | Close .
\ y | Properties J
Keyboard Shortcuts o 4 N /
Help | Right click Left click
\_ About Files
\_ /
Left click

2. Nowadays the command can be found in many places!

Document Scanner

New Tab - Chromium

New Tab X | +

5O

Gmail Images

New Tab - Mozilla Firefox

(€)=

& searchtheweb =

3. The same applications are now used on computers, tablets and phones.
Because of this, menu commands are not convenient and new solutions
have to be developed.

The solutions are slightly different for different applications, unfortunately.

13




Files (Nautilus)

The top bar

1.Gray area of the bar = try right click!

]
<O‘ Files V

D Recent
{
* Starred =
o>
[ Desktop ) . -
/ / [ sort
/" New Wind \ Take Screenshot \
3 Documents ew Window Al New Folder... 0 A-Z
New Tab Hide Open With ... 0ZA
------------ s mmmmmmee- O Last
Icon Size Maximize
Reload Modified
/" Open N | T Move Add To Bookmarks O First
( | Undo Rename . . .
Open in New Tab . Edit Location Modified
Redo Resize . .
Open in New Copy Location O Size
Window AlwaysonTop || - O Type
Show Hidden Files 4 P . X
----------- L isibl K Open in Terminal [ —
Rename || T Always on Visible Workspace | | Visible
Preferences k igh Properties /' columns :
........... \ s /
Keyboard Shortcuts Move to Workspace Right RN /
| Properties ) y | =¥ = :
L / Help
\\ About Files Close [ ﬂ‘ﬂmeﬂﬁ“ﬁu x
/

Right click  Left click Right click Left click

Pl Q BE = 2.You can change the order by clicking.
e | The icons are either by side or one below the other.

I=0 Documents 0items

8 Downloads 0items

- 0 - «°

sl| Music 0items I = .
:nts  Dowploads Music Pictures Public snap

il Pictures 1item I Wk

Oitems s 3.You can change the size
of the icons by pressing
1item ctrl and + or ctrl and — buttons
several times or roll mouse.
gitems . .
4.Tip: You can zoom in to the smaller or
: larger icon by pressing ctrl and scrolling
0items g
with your mouse. 14




Files (Nautilus)

Q Files

D) Recent

* Starred

(2] Documents

The top bar

{3 Home

mEBD

Desktop Documents

D B D

Templates Ubuntu 2404

Take Screenshot

Hide

Restore

Move

Resize

Always on top

Always on Visible Workspace
Move to Workspace Right

Downloads

Videos

1
<
I
O

Music Pictures Public snap
[@ searchcurrent folder

New Window
New Tab Take Screenshot
___________________ Hide
Icon Size Maximize
___________________ Move
Undo Resize
Redo Always on top

Always on Visible Workspace
Move to Workspace Right

Close Preferences Close
Keyboard Shortcuts
Help
. About Files
Left click Left click
i Left click
Open New Window New Folder...
Open in New Tab New Tab Open With...
Openin New Window | | 77 A A B
Icon Size Reload
"""""""""" /home/hannu Add to Bookmarks
Undo Edit Location
Properties Redo Copy Location
Show Hidden Files 5.-.---7--.-.-.-...
. . pen in terminal
------------- Right click
. . Preferences Properties >
nght click ( Keyboard Shortcuts 0
About Files
Right click
e
Right click
Next page
13197 items, totalling 1,0 GB ¢ Set Custom Permissions ®
6,3 GB Free
a4 N
[ Parent Fold R Owner hannu (You)
ankn L &) List Files Only
fhomef Access Files
L A Access Create and Delete Files v +—> Create and Delete Files
r N L y.
Maodified 2 A
7. heina 2024 21.19.11 Group ——
None
Created List Files Only
19. touko 2024 22.17.35 Access AccessFiles -—> Access Files
L F % ) Create and Delete Files
5 o N
Permissions Create and Delete Files ) e
Access None ~
b o
- Ny
Security Context
Unknown
b o

15



Q

Files 2\ /

) Recent

* Starred

{3t Home

D it Home / Pictures

camera Screenshots

Downl

Files handling

\\\ About Files

New Window

New Tab Downloads

Hame ~

% Starred

{3t Home
o i . lu29090dkvsb.tmp
Desktop
[# Documents
. thunderbird.tmp

1.Two Tabs
Downloads and Home

Pictures

Baghie bash logou | 2. YOU can zoom in to the

' smaller or larger icon by
pressing ctrl and scrolling
with your mouse.

1item elokuuta 2024 ¥

i

Redo

tems Eilen18.47 4

Preferences
Keyboard Shortcuts

Help

a Shortcuts 3.You can change the size
e = of the icons by pressing
Mavigation Editing
% )+(=] comect ar )o@ Jo(#)  conrode ctrl and + or ctrl and
A+ = GoForwerd P Rerame — buttons several times.
At o+t Goup Delete Move to Trash
At o+ Go Down shift |+ Delete Delete Permanently View
At + Heme GotoHome Folder @l [+ M Create Link to Copied Item . ZoomIn @ . NewTab
arl + L Enter Location shift |+l + M Create Linkto Selected Item *D Zoom Out - Go to Previous Tab
! Location Bar With Root Location crl 4| % Cut +@ Reset Zoom . Go ko Next Tab
- Location Bar with Home Location al +| € Copy @{f@ Refresh View +® 1 OpenTab
ad [+ v paste +E) showfhide Hiddenriles | snit [+« art +[pae v ]  MoveTabLeft
ad [+ A select All E] Show/Hide Sidebar 1 shift |+| ctr H Page_Down I Move Tab Right
shift [+ el |+ @ Invert Selection ShawHide Action Menu “+m+ RestareTah
| |+ i
fat 5 Select Items Matching +D List View
Show Item Properties S
arl 4@ Grid View
[3 Expand Folder
General Opening Calabae Ro Ce]
crl + N New Window a |/l al |+ © Open
arl + w Close Window or Tab arl + 2 OpeninNewTab
arl + Q Quit shift |+ o Openin New Window
shift  + ¢l + F  Search Everywhere crl + At + O Open Item Location (Search and Recent Only)
crl + F Search Current Folder arl + O / Ak + 1  OpenwithDefault App
arl |+ D Bookmark Current Location
F1 Show Help
arl o+, show Preferences
arl o+ 2 Shortcuts
arl + Z Undo
shift + crl + Z Redo ]‘ 6



Files handling

Q Files

) Recent ™~
New Window \

* Starred New Tab

G«r Home Icon Size

Redo

Preferences )

Keyboard Shortcuts

1.Displays sub folders! Triangle in front of
the folder. The tree structure!
This is very useful!

Preferences

Q

General

[ Sort Folders Before Files

pandable Folders in List View >

Action to Open ltems

«©
@

Double-Click ~

Optional Context Menu Actions

Show more actions in the menus. Keyboard shortcuts can be used
even if the actions are not shown.

[ Create Link

L Delete Permanently

Performance

These Features may cause slowdowns and excess network usage,

‘
>io1nocu ' viMDocu

01doc.odt

2.Click triangle!

Files
The GNOME Project

02 doc.docx.

especially when browsing files outside this computer, suchasona
remote server.

4 N

Searchin Subfolders ©On This Computer Only ~

Show Thumbnails ©On This Computer Only ~

Count Number of Files in Folders ©On This Computer Only ~

3 F

Date and Time Format
Choose how dates and times are displayed in list and grid views.

o
E

Grid View Captions

Add information to be displayed beneath file and folder names.
More infFormation will appear whenzooming closer.

Simple
Examples: "Tandan 15.34", "3. elokuuta 2024"

Detailed
Examples: "6.08.2024 15.34", "3.08.2024 15.34"

7
[ Website (] ] %
First None ~
“
Support Questions e} None
— Size s,econd None
Report an Issue o Type_ .
Modified
) Detailed Type .
Troubleshooting ? Accessed Third None -
b v
Created L .
] b Owner
Credits M Group
= Permissions
Legal ) Recency ]_ 7
b F




Files (Nautilus)

<:} GiHome;’ _ Q gg:v = m (C X

Name ~ | Size Modified

D) Recent
—— New Folder .
Screenshots 0 items 15:35 &%
Add to Bookmarks
Open
OpeninNew Tab Paste
Open in New Window Select All

Openin Terminal

Remove
Rename... Properties

" Properties )
> —» Pictures Properties *

1 Permissions Local Network Share

= Videos

fiy Trash u Pictures Properties X
[ 32GBVolume & ' —|  Basic < Permissions > Local Network Share
Name | Pictures :

+ Other Locations Type Folder owner Me
Contents 4items, totalling 145.1 kB

Access | Create and delete files ~
Parent folder /home/fubuntu :

Modified Mon 02 May 2022 01:27:47 PM

Group | ubuntu w
Created —
Access | Access files
Free space 755.2 MB V_
Pictures Properties X Others
Basic Permissions < Local Network Share 5 Access | Access files h
E—
Security context unknown
! Folder Sharing )
Change Permissions for Enclosed Files...
= ——— .
|| share this folder
Share name: _Plctures KOpen With gThumb \
Comment: Open With...
(] Allow others to create and delete files inthis folder | | ]MG_S‘!-12.JPG
Cut JPEG image
Guest access (For people without a user account
(For peop ) Copy 302,5 kB
Move to... Parent Folder 5
/media/hannu/SD/siirtof
CreateShare | | | 7
Rename ... Accessed
Compress... 1. huhti 2024 03.00.00
. Set as Background... Modified
~ @ siirto i 22. helmi 2012 18.52.56
4> Email...
- IMG_5'41 2.JPG Move to Trash Created )
27. helmi 2012 10.28.32
B MG 5413.JPG | e
B8 IMG_5414.JPG (_Properties "yl [ Pl readandwibe: J
[ Image Properties ] J 18




Files (Nautilus)

Folder

File

Compress...

Local Network Share
OpeninTerminal Send bol
Sta | Star
\ e il
Pictures Properties x Screenshot Fro...27 07-28-22.png Properties *®
< | Basic | > Permissions Local Network Share <: Basic >| Permissions Open With Image

Name | Pictures

Folder
39 items, totalling 3.7 MB

Type
Contents

Parent folder fhome/fubuntu

Name

Type

Size

PNG image (image/png)
989.0 kB (988,980 bytes)
Parent folder fhome/ubuntu/Pictures/Screenshots

Accessed
Modified

Wed 27 Apr 2022 07:28:22 AM UTC
Wed 27 Apr 2022 07:28:22 AM UTC

Screenshot from 2022-04-27 07-28-22.png

Screenshot Fro...27 07-28-22.png Properties X

Basic Open With Image

Modified Wed 27 Apr 2022 07:28:22 AM UTC Created —
Created — owner Me
Fi ..
Eespace. BaA.IME Access | Read and write v
Screenshot fro...27 07-28-22.png Properties x Group | ubuntu 2
Pictures Properties X e EETEn image Access | Read and write v
g Select an application to open “Screenshot from 2022-04-27
Basic Local Network Share 07-28-22.png” and other files of type “PNG image” Others
Default Application Access | Read-only ~
= e Execute Allow executing file as program
Access | Create and delete files ~ i AR
E] Shotwell Viewer Security context unknown
Group | ubuntu ~ @ Firefox Web Browser
Other Applications
Access | Access files ~
@ AptURL
Others Archive Manager
Access | Access Files ~ Calendar
Security context unknown Reset Forget Add Set as default
— '
Change Permissions for Enclosed Files... IMG_5718.JPG Properties x
Basic Permissions OpenWith < lma;e :
Pictures Properties X :
Image Type jpeg (JPEG)
Basic Permissions gLocal Network Share ) Wwidth 2592 pixels
Height 1944 pixels
Camera Brand Canon
Folder Sharing Camera Model Canon DIGITAL IXUS 80 1S
Exposure Time 1/1005s
Exposure Program Auto
| Share this Folder Aperture Value F8
: 1SO Speed Ratin 80
Share name: | Pictures P 9
Flash Fired Mo, compulsory
Comment: Metering Mode Multi-segment
Focal Length 6.2mm
Allow others to create and delete files in this folder Created On 2014:02:04 09:58:54
Guest access (for people without a user account)
Create Share
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USB / SD memorys

3. Remove the USB/SD
memory with a command
or from triangle, but wait

until you get permission!

You can now unplug Kingston DataTraveler 3.0

( ) {3 Home ‘//0 \\
1. Click the USB/SD memory pen
D Recent with mouse right Open in New Tab
% Starred Open in New
. . Window
(st Home 2.Click Properties
J Desktop Add to Bookmarks
@ Documents Rename
g pownloads N~ | T
Eject
J1 Music
Format

@) Pictures —

vid f
i Videos 7 p n //
i Trash
m 326Bvolume s SD Card
Transcend USB _

. + Other Locations
sD USB-MUISTI
FAT Filesystem FIlEE

31,0GBtotal @329,7MBused @ 30,7GBfree
2549 MBtotal @126,6MBused @ 128,3 MB free

OpeninDisks [

/\OpeninDisks o
J F

.

Parent Folder

fmedia/hannu/

Parent Folder

] N N

B Bt Bt Bh———

‘media/hann
\ ; haveu/ Modified
7 Unknown
Modified
Unknown Created / \
Created 1 I
\ - \ Create and Delete Files )
7
Permissions Create and Delete Files L

S

4.NOTE!

With the command
Properties you can
see the capacity and

Set Custom Permission

3 use of the memory.

hannu (You)

Create and Delete Files

S
hannu

T~

AccessFiles ~
v,

5.1f you are the only

user of the PC, these

are not essential things.

AccessFiles ~
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Different working areas

1.There are different "work areas" in Ubuntu, which are briefly presented here.

Workspaces = collect different app windows in the same workspace and other app
windows in another workspace

11.8. 21.20

Q Typetosearch

2. Two Dots => - >
@ Two different workspaces E S

3. Two Different workspaces

4. Click Activities,
you can see all
open Windows

5.Different windows

.Q Files = | {

D) Recent

Q Files

=
70 Recent Tab = appears in the Files (Nautilus) program
Q Files = { .Home / Downloads : @ — o) (x
1) Recent x x

me -~ Size Modified
% Starred

{3t Home

7.Different tabs

[ﬂ DOTUNTETILS
3 Gl - thunderbird.tmp Ditems Eilen 18.47

8.You should try these different methods - 9.In many apps, the work area can be divided

to get acquainted with them into many tabs, such as with a spreadsheet

q lw29020dkvsb.tmp 1item 3.elokuuta 2024 <
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Windows

Click !

& os = ppr— B B - » 1.Add another window

T Recent e, ”/—;"Modiried

7.¢ Sl 0items 19.toukokuuta2024 ¥

{it Home Activities P Files =

B8] Documents

] Desktop

Documents §i8| Downloads
A

Downloads P Music
usic L] Desktop

2.A small dot on the left side of the
Icon indicates that there is one
window in use.

When there are two or more
windows on the screen, click
the program icon.

— The windows are placed side
by side and you can move

to another window.

Note in the folder button two
red dots.

4. Two windows
two dots

Activities £ Files =

LR, 2R L ST

Pictures

to choose from.

6.Here are three windows

[ Documents
E screenshot from 2020-04-25 ... 783,5kE

4 Downloads ‘

I Music

[=] Pictures

H videos
Screenshot from 2020-04-25 ...

i, Trash

3.When there are two or more displays on
the screen, click the program icon.

- The windows are placed side by side
and you can move to another window.

5.Three windows
three dots

Activities E7 Files =

e

Trash

22

Screenshot from 2020-04-25 ...  TE34kB



Several windows

Activities £ Files = huhti 25 17:18

1.If you move the window to the top of the screen,
the window will increase to full screen size.

If you drag down the full screen with the mouse,
the window returns to its original small size.

Try it!

% Starred

(s} Home

[ Desktop

2.1f you move the window to the right edge of

the screen, the window will increase to half size

of the screen. If you then drag the window with the
~ mouse to the left, the window returns to its

g Fiuies )| original size. Try it!

B pocuments
& Downloads

J1 Music

DBEPDPENOEPONE

5. If you drag the window to a corner with the mouse,
you get a "corner-screen!

3.If you move two windows to the right and left edge
of the screen, you get two half-size windows side by side.

* Starred 20200425 _1B5A10jPQ

at Home {3t Home
m P m Documents £ems estery O Desktop B 2uaoq25_tes12j0g
nont [E pocuments =

| 4 Dewn
L 20200425 165523 [pg

1 Mimic

) Videos

n
Trash

20200425_165501 fpy

Bpl e : . -m I 20200425_165521jpg

| O 32cBVolume

Public 1] KINGSTON 20200425 _165424
e — : 4.Two parallel windows

20200425_165421.jpg

REPEOEPONRAS

LAY 1emplates vesterd | StreErBhOL fram 202040925 .. 140, K




File handling; copy, move and paste

Look Ubuntu Desktop Guide: Copy or move files and folders

A file or folder can be copied or moved to a new location by dragging and dropping with
the mouse, using the copy and paste commands, or by using keyboard shortcuts.

COPY AND PASTE CUT AND MOVE

Select the file(s) or folder(s). Select the file(s) or folder(s).

Right-click and pick Copy, or press Ctrl+C. Right-click and pick Cut, or press Ctrl+X.
Navigate to another folder, where you want to Navigate to another folder, where you want
put the copy. to move.

Click the menu button and pick Paste, or press  Click the menu button and pick Paste, or
Ctrl+V. press Ctrl+V.

DRAG WITH MOUSE THE FILE(S) OR FOLDER(S) _C,LE%;

You can do this with two different windows. move copy
Press and drag the item(s) from one window to another.

This will move it if the destination is on the same device, or copy it if the destination is
on a different device. Be careful!

You can force the file to be copied by holding down the Ctrl key while dragging, or force it to

be moved by holding down the Shift key while dragging.

More options

You can see the menus by clicking the file with right button of the mouse.
Note that the commands Copy and Copy To... (with 3 dots) have different functions.

Commands with 3 dots always open a new window to choose the target.

l= Open With Document Viewer Return
Open With Other Application

Cut CrleX 1.Move to ... or Copy to...

Copy Ctri+C open a new window.

b This is probably the easiest way
| for the beginner.

Copy Ia...

Move to Trash
Rename..
Compress...
Send to...
Properties

LI 2.After selecting the destination folder
Cancel Select Copy Destination click the Select button
= B to end the Copy/Move function

Recent 4 | @ ubuntu = Music | »

Home Name -~ | Size Modified

Desktop
Recent Documents

Downloads

24
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https://help.ubuntu.com/24.04/ubuntu-help/files-copy.html.en

Presentation of basic settings

1.Click these icons and see the contents.

2.The following pages show
the basic settings for System
Preferences.

It's a good idea to go through
those right away. At the same
time, you should consider e
what kind of settings best ¥ snoroigaprie |
serve your own use.

4@ 100%

B sluetooth 3

& Power Mode y & Night Light

Power Saver

installing Ubuntu, but the 2 © Darkstyle
later.

A Airplane Mode

Wi-Fi
. —' ed .
Settings =" sancel Click !
- -
e Wi | ON .
WI-FI e
Saved Wi-Fi Networks @
Saved Networks ) '_>
= Network
Connect to Hidden Network... ) [9g Koti_k9sH Connected 38 © & J
B sBluetooth
Turn On Wi-Fi Hotspot... )
\ \ _
Rl Dk - Connect to Hidden Wi-Fi Network & &
kit Airplane Mode ()
| Disables wi-Fi, Bluetooth and mobile broadband

%  Hidden Wi-Fi network

HRORTEL Enter the name and security details of the

hidden Wi-Fi network you wish to connect to.

¥ Koti_k9sH Connected % &

(af ki e :
9. Error SSO Not Found gnnec.ion [ New. Y J

etwork name [ ]

Wi-Fi security [ None ~ ]

Connect

Cancel Turn On Wi-Fi Hotspot?

Wi-Fi hotspot allows others to share your internet
connection, by creating a Wi-Fi network that they can connect
to. To do this, you must have an internet connection through
a source other than Wi-Fi.

5.When you lock your screen, or it locks

Turning on the hotspot will disconnect from Koti_k8sH, and

automatically, the lock screen is dlsplayed In it will not be possible to access the internet through Wi-Fi.
addition to protecting your desktop while you're

away from your computer, the lock screen displays Network Name | hannu-HP-250-G5-Notebook-PC

the date and time. It also shows information about

your battery and network status. Password | Autogenerate Password c
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Basic settings

Look Ubuntu Desktop Guide: Hardware & drivers

Q  Settings = K Network 0® 6
= WiE Wired
= Wi-Fi
Wired Appl
[ Cable unplugged
B Network IPvd  IPv6  Security
VPN
B sluetooth ~ Hardware Address 30:E1:71:EA:B6:E7
[ Not setup Last Used Never
- Connect automatically
Make available to other users
2 Proxy Off
Metered connection: has data limits or can incur charges
Software updates and other large downloads will nok be started
automatically.
Wired Apply Remove Connection Profile...

Detals Pv4  IPV6  Security

Can Wired Apply
— Lo
Details  Ide IPv4 | Security
1Pv4 Method © Automatic (DHCP) (O Link-Local Only
MU vtomatic [+ Omanal Obisble
(O shared to other computers
DNS Automatic o
Details  Identity va( IPV6 Bcuril:y
1Pv6 Method O Automatic (O Automatic, DHCP only ( gy 000
(O Link-Local Only (O Manual Y
) Network Proxy »
© Disable (O shared to other computers
~
DNS Automatic 0 Configuration Automatic ~

~
- .|| Configuration URL ”~
ey s Lommmemin______

: Web Proxy Autodiscovery is used when a
Details Identity  IPv4 | Configuration URL is not provided. This is not

recommended for untrusted public networks.

802.1x Security ()
Authentication
Username

e

Password

() Show password
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https://help.ubuntu.com/24.04/ubuntu-help/hardware.html.en

Basic settings

Look Ubuntu Desktop Guide: Sound, video & pictures

Q Settings = Bluetooth () - o x

T WiFi Visible as “hannu-HP-250-G5-Notebook-PC" and
available For Bluetooth File transfers. Transferred Ffiles
&2 MNetwork are placed in the Downloads folder.
Blietooth
Devices Y
L Leplare 1C23X100VI-1C23 Not Set Up
o) Sound
f] Bluetooth ( Displays . . .
. 4 y
Displays —> \ .
- REaY Orientation Landscape -~
o) Sound
Resolution 1366 x 768 (16:9) ~
) Power
— - Refresh Rate 60.00Hz ~
Naytat Yovalo
T Fractional Scaling
= ' : May increase power usage, lower speed, or a
D Liits ndytst DI Ppeili B vksinayttd reduce display sharpness.
: I J .
Sisddnrakennettu ndyttd LG Electronics LG TV 4 .
A Night Light Off)
3. If the PC is connected to the TV S -
with an HDMI cable, appears
additional definitions above. ¢ T 'Y )

1.Define it according to your taste.

Facilitates sleeplessness in the evening/| Nightlight makes the screen color warmer. This can help to
prevent eye strain and sleeplessness.

y N
Night Light [ @)
Schedule Sunset to Sunrise ~
Times From II To I|
Color Temperature
2.The night light is reddish w . D
and gentle in contrast.



https://help.ubuntu.com/24.04/ubuntu-help/media.html.en

Basic settings

{ Sound | NN
1 Displays
Output 1. If no sound, check this! -—
b Outps v Speakers i Auds < [Tt
—
® Power | 2. If you connect the TV, check | output velume O
audio output to television
(&3 Multitasking Balance 8
gt
Owveramplification {]
Lﬁllwﬂmtnﬂmwmi.-ithrMstmdm y
Alert Sound i®
Input o
O ren oecce | X itarmal icrophona- Buin Auo
Default 0 o
d d Input Volume  § )
) click
) String Sounds
() Swing violume Levels ¥
) Hum Alert Sound Default 3
- i
3. Set up a video conference| ¢ Power 6 6
ol microphone sound
[J Displays | sirength! Watch out for Battery Level
the sound circulation
i.e. whining. '
*ﬂ sound 9 [Fully charged 100%]
you should define it 7 |
Performance
'-T:I MU[tEtﬂSkEﬂg for el N needs. O High performance and power usage
! |
( Power Balanced
. @ e o Standard performance and power usage
Power Saving 0O Power Saver
4 B
D Sérean L Reduced performance and power usage )
Reduce screen brightness when the computer is inactive c -
Screen Blank . o f e iboe o "
Turn the screen off after a period of inactivity Automatic Suspend °
Automatic Power Saver ()
Turn on power saver mode when battery power is low 4 3
. On Battery Power . )
Automatic Suspend . .. Whenon battery power T
Pause the computer after a period of inactivity
5.Power Off button, you should define it for your own needs. M 4
General Suspend; Power Off; Nothing 28
r —=9 1 )
Power Button Behavior Suspend - Pluggedn ()
Show Battery Percentage c) Delay 1 hour
K show exact charge level in the top bar o .




Basic settings

o) Sound

FPower

@

‘O Multitasking

(*] Appearance

& Ubuntu Desktop

( Multitasking ©6 6

Multi-Monitor
r B
© Workspaces on primary display only

(O Workspaces on all displays

( Multitasking

General

066

P
Hot Corner
Touch the top-left corner to open the Activities Overview

Active Screen Edges
Drag windows against the top, left,
and right screen edges to resize them

( Multitasking

-
Dynamic Workspaces
° Y p

Automatically removes empty workspaces

O Fixed Number of Workspaces
Specify a number of permanent workspaces

Number of Workspaces 4
L »
Multi-Monitor

( Multitasking Q @ @
App Switching

-,
© Include apps from all workspaces

(O Include apps from the current workspace only
-

,
© Include apps from all monitors

(O Include apps from each monitor only
.
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Basic settings

®
5
(&
5]

Power
Multitasking

Appearance

Appearance o x

Style

Ubuntu Desktop

. (]

1.Again it is worth trying,

which setting feels the best.

X Default

2.This allows you
to adjust the size
of icons.

3.Use this to define
the location of the icons;
left, bottom, right

Dock

-9

”~

Dark

wr@ 0 000000 00

Background + Add Picture...

( Ubuntu Desktop

L NN

Normal ~

S

Position of New Icons Bottom Right ~

Show Home Folder
-

©

v

Dock

'

Auto-hide the Dock

The dock hides when any windows overlap with it

X

Panel Mode
The dock extends to the screen edge

»
©

Icon Size Yy
40 9 m
Show on Primary Display (1) ~

Position on Screen Left ~

Show Volumes and Devices

=y

Include Unmounted Volumes

Include Network Volumes

A i
7 .
Show Trash ()

. v

—)

Configure Dock Behavior

b

v

Enhanced Tiling

=

>
Tiling Popup
Show a list of open apps to fillempty screen space after
tiling a window

«©

S

Tile Groups

Keep windows grouped together when tiled, so that
raising one brings up the group

o




Basic settings

( Apps C X-X ) Bl Ubuntu Desktop
$
(Qbearchaps Apps
1. Try it, you will get
4 N - .
DeitltApHe y T e more information!
\ \ o
. \ Q search .A
- Additional Drivers ) \
App Center
o Advanced Network Configuration )
App Center )
B Permissions
( Apps = £ x" Notifications
B Backug i «©
@ Chromium Web Browser ) Runin Background ©
@l | Calcula
° Clocks \ 1 appstream-metadata ()
< Apps — 1|:| '>1 desktop-launch ()
Disks
2 g’ gThumb b
. Disk Us:
o Help C —r—
% ‘ Apps XX
Documi
(&) Image Viewer @ Software Updater ) [
Documi { Apps
Language Supp @ Software & Updates
ﬂ File Rol @ LibreOffice Impress
. LibreOffice n Startup Applications
. Files LibreOffice Math
LibreOffice Cals g Startup Disk Creator
6 FireFom é LibreOffice Writer
LibFEOFFiCE Dra . System Monitor
B Firmwal ] (4] Logs
@ LibreOffice ImE . Terminal
Fonts Passwords and Keys

fm] LibreOffice Mal

LibreOFffice Wri

Logs

E‘ﬁ Power Skatistics

@ Thunderbird Mail

@ Remmina Remote Desktop Client

@ Transmission

E Rhythmbox Music Player

u Videos
b

Q Settings

Shotwell Photo Manager

@ Software Updater



Basic settings

¢ Default Apps

Removable Media

Start apps when media is connected or inserted
%

p
Automatically Launch Apps ()

p
CD Audio

DVD Video

Music Player

Photos

Software

Other Media
L Select how other media should be handled

{ App Center .

( { App Center

packagekit-control

Install, remove and configure software

.

ol
opengl [ @)

«©

«©

General

| Storage
10.9 MB of disk space used

Apps Default Apps Y
| { Default Apps . . .
Default Apps
i .
Web Firefox Web Browser ~
g . : 1.Select the default applications
Nl THINHErblrd Ml 2 here. When you click a file define
what lication ns that file.
Calendar Calendar ~ at appfication opens that file
Music Videos -
Video Videos
Photos Image Viewer ~

Additional Drivers

Permissions

[ Notifications OJ

Show system notifications

App Center

D

Permissions

r - .
Notifications
Show system notifications

Run in Background
Allow activity when the app is closed

appstream-metadata

desktop-launch

gsettings

8666068

network




Basic settings

{ Notifications

@0

Apps 1. No alarm
Do Not Disturb »
I Notifications
- Lock Screen Notifications Q@
1 search L
App Notifications
o n
¢ Online Accounts . Backups _0on>
Backups ‘ ® . Clocks Oon »
r 3 . Events and Tasks Reminders Oon »
Notifications o«
P— () n File Roller Oon )
Notification Popups . Files On )
Notifications will continue to appear in the notification list when Q !
popups are disabled
@ NetworkManager Applet on )
Show Message Content in Popups C)
Report a problem... on »
Lock Screen Notifications D o F B
Show Message Content on Lock Screen C’ i Rhythmbox On )
b . =

[ Notifications

1 search

¢ Online Account

(¢ Search X-X )
-

App Search ()
Include app-provided search results
Search Locations
Filesystem locations which are searched by system apps ]

Search Results

Results are displayed according to the list order

7 5

@

o]
o]
@

i @ Passwords and Keys

( Notifications © O e |
o Report a problem... on )
a Rhythmbox on )
7‘ Snapd User Session Agent Oon »
8 zeniy on )

. >

== Search Locations ®
Default Locations
FHome b

Subfolders must be manually added For this location

b

«©
D ts
i E Calculator [ @] \ ocamen «©
\ Downloads ()
3| Calendar o| subFfolders must be manually added for this location |
Music
i Characters @] - ©
Pictures o
it @ Clocks © [Move up
Move Down Videos D

b

Custom Locations

s
-
a
=
g
=
3

[ Desktop

3




Basic settings

N Notifications ® Microsoft Exchange Account ®
Connect to a Microsoft Exchange provider to access
Search calendars, contacts and files
i il
¢ Online Accounts Googleaccount [ Fr‘nal

Sign in to Google with your browser

«g Sharing [ snin.. )
¢ Online Accounts [ NN ]

lPassword L @ J

Exchange account details will be auto-detected from
your email address when possible

Account Details

[ Username V4 ]

Allow apps to access online services by connecting your
cloud accounts

Connect an Account
- \ Domain p 3
@ Google / )
= : Example domain: example.com
Microsoft Personal )
Microsoft 365 )
Nextcloud )

/ Email ®

® = B o e

Microsoft Exchange

Connect to an email account
Email y =
IMAP and SMTP 7 N

Name , |
Calendar, Contacts and Files ) Hannu -
WebDaAV /
mail
Enterprise Login ) F
Kerberos
A Password L ®
- .

Calendar, Contacts and Files
IMAP and SMTP details will be auto-detected from your

] ; service provider when possible
Add a calendar, contacts and files account by entering

your WebDAV server and account details

IMAP Settings
B 4 3
[ Server Address IMAP Server 2
v
Examples: example.com, 192.168.0.82 T P
N
( Username V4
L Password L @
) /
Kerberos Account .
Server Addresses (Optional)
[ 7 Access restricted web and network resources for your
Files £ organization
Calendar (CalDAV) /4 ( Frincipd ]
| Contacts (CardDAV) 4 ) Example principa[: user@EXAMPLE.COM




Basic settings

Search ( Sharing D 6 €
¢ Online Accounts Device Name
~ hannu-HP-250-G5-Notebook-PC )
=} Sharing
Media Sharing
B stream music, photos and videos to devices on the Off )
t network
() Mouse & Touchpad corren-newer \
< Mouse & Touchpad e O ¢
geners; Media Sharing
Primary Button

Order of physical buttons on mice and touchpads

Mouse

Share music, photos and videos over the
network

Pointer Speed '
Slow

Mouse Acceleration
Recommended for most users and applications

Scroll Direction

Fast ( Media Sharing () J

Folders
7 s
J1 Music i
= Videos i
Traditional Natural -
Scrolling moves the view Scrolling moves the content E pICturES il
. o
+
h vy
@ Tuu%pad Networks
“\
( Mouse & Touchpad © 6 & ( ¥ Koti_k9sH C)
4
Y 3 ‘s -
Touchpad Tap to Click
O Quickly touch the touchpad to click o
Disable Touchpad While Typing ()
e
Pointer Speed ! N/
A Slow Fast )
Clicking
- y
a -,
Secondary Click scrolling
- N
Scroll Method
Two Finger Push Corner Push
Push anywhere Push with asingle o Two Finger Edge
with 2 fingers finger in the corner Drag bwo fingers on the touchpad Drag one finger on the edge
A y b >

W |




Basic settings

C® Keyboard >
@ Color

[ ¢ Keyboard [ NN ] .'

Alternate Characters Key ®

Input Sources
Includes keyboard layouts and input methods

The alternate characters key can be used to enter
additional characters. These are sometimes printed as a
third-option on your keyboard.

\
| Use layout default () :
l + Add Input Source... J '
o B
| O None |
Input Source Switching
Input sources can be switched using the Super+Space keyboard shortcut. ‘ O LeftAlt
This can be changed in the keyboard shortcut settings.
| L
[ © Use the same source for all windows ] __ O RghcAlt
l (O Sswitch input sources individually for each window Compose Key ®
Special Character Entry The compose ke_y allows a wide variety of characters to be
Methods For entering symbols and letter variants using the keyboard entered. To use it, press compose then a sequence of
- { characters. For example, compose key followed by € and
Altarnabe Characters Ky Lavout defadt 5 o will enter @, a followed by ' will enter a.
7/ 7 N
Compose Key Layout default ) J | Use layout default «© )
h
‘Keyboard Shortcuts ' [ A
- O RightAlt
View and Customize Shortouts } J
L (O LeftSuper
Keyboard Shortcuts ® O RightSuper
- = [P 4' Accessibility ®
Accessibility b)
r 5
Decrease text size Disabled
Launchers )
High contrast on or off Disabled
Navigation )
Increase text size Disabled
Screenshots )
Turn on-screen keyboard on or off Disabled
Sound and Media )
Turn screen reader on or of f Alt+Super+S
System )
Turn zoom on or off Alt+Super+8
Tvoi
yping ) Zoomin Alc+Super+=
Windows 2modified ) Zoom out Alt+Super+
| s
Custom Shortcuts y @ .
\ y




Basic settings

Keyboard ( Color 06 6
@ Color Each device needs an up to date color profile to be color managed. Learn
more
= Printers - _
Laptop Screen () ]
5 ﬂccesﬂbility l HP Designjet T920 PostScript Printer Not calibrated J

Color [ M- X )

—~

Each device needs an up to date color profile to be color managed. Learn

more
Y h
Laptop Screen () ~
v Automatic - Built-in display ®
HP Designjet T920 PostScript Printer Not calibrated
h v
Why is color management important? @ all= - &

Ubuntu Desktop Guide
B Ubuntu Desktop Guide » Hardware » Color »
B Ubuntu Desktop Guide » Settings » Color »

Why is color management important?

Color management is the process of capturing a color using an input device, displaying it
on a screen, and printing it all whilst managing the exact colors and the range of colors on
each medium.

The need for color management is probably explained best with a photograph of a bird on
a frosty day in winter.

A bird on a frosty wall as seen on the camera view-finder

Dicmlaies biemimallie mvime cobiieaba ks bl | | L3, 13 P 1 1 14
{ Printers [XLELINYSE 0 @ @& &
@ Color
(o) Printers HL-3140CW-series
Model HP Designjet T920 PostScript
Status Ready 37

* Accessibility

™  Privacy & Security




Basic settings

(o) Printers

* Accessibility
™ Privacy & Security

€ System

Seeing

©0 6

,
High Contrast

Increase color contrast of foreground and background interface elements

On/OFff Shapes

Use shapes to indicate state in addition to or instead of color

Reduce Animation
Reduce animations in the user interface to reduce motion

Large Text

Increase the size of all text in the user interface

»
a»
»
«©

Cursor Size
The size of the cursor can be increased to make it easier to see

Deff ilt )

Sound Keys
Beep when Num Lock or Caps Lock are turned on or off

Always Show Scrollbars
Make scrollbars always visible
.

r

Screen Reader

The screen reader reads displayed text as you move the focus
b

High Contrast

" 1. This is very useful, if text

LgEIE is too small. Try it!
Cgrsor Size Kohdistimen koko

SRR S
¢ Hearing e 06

Accessibility . e .
-
Always Show Accessibility Menu O
Display the accessibility menu in the top bar )
g &
® Seeing )
» Hearing )
@ Typing / )
R Pointing and Clicking / )
Q Zoom )]
J -
( Typing e® O

Overamplification
Allow volume to exceed 100%, with reduced sound quality

System volume can be adjusted in Sound settings

Visual Alerts
Use a visual indication when an alert sound occurs

i

Visual Alerts

Flash Area

Entire Screen ~

Test Flash

.

Screen Keyboard
Use the on-screen keyboard to type in input fields

Enable by Keyboard

Turn accessibility features on or off using the keyboard

Text Cursor

7

Cursor Blinking
Change if the cursor blinks in text fields

=
Blink Speed ' s '
Slow Fast
Test Entry 4
\ v
Typing Assist
{ N
Repeat Keys R

Key presses repeat when the key is held down

Sticky Keys

Sequences of modifier keys act as a key combination

Slow Keys

Delay between when a key is pressed and when it is accepted

Bounce Keys

Ignore fast duplicate keypresses

JEICN.

3

(ee]




Basic settings

( Pointing & Clicking

0066

”
Mouse Keys
Use numeric keypad to move your mouse poinkter

»

“\

Locate Pointer
Reveal pointer location by pressing Left Ctrl

>

7y

Double-Click Delay ! \A '
L Short Long
Click Assist

Simulated Secondary Click c) N

Secondary click by holding down the primary mouse button

Hover Click
[ Trigger a click when the pointer hovers O -J

(

Zoom

Desktop Zoom
[ Magnify the entire screen C’ J
Magnifier
Y Yy
| Magnification Factor 2.00
; — ©0e o®
Crosshairs Magpnifier View Screen Area v
i h N
Crosshair Lines .
Extend Outside Screen Edges
Mark the cursor location in the magnifier region using lines O . a
Overlap Mouse Cursor () Screen Area Full Screen ~
ﬂ . . o
Thickness ._ ] Follow Behavior Moves with Contents
Thin Thick y
Length
Short 1/4screen  1/2Screen  3/4 Screen Long
Color |
\ -
Color Filters
& d N
Inverte
Invert colors in the magnifier region C)
N
Brightness . \/ K
Low High |
~
Contrast ! o K 39
Low High |
Color '
L None Full )




Basic settings

(=) Printers

* Accessibility

™  Privacy & Security

©Q system Screen Lock
& : )
Automaticscreen lock
( Connectivity * g Location y
Control access to your location
_Connectivity checking is used tq detect connection . File History & Trash )
issues an_d hr:.-lps you to_stay onll_ne. IFy?ur networ Remove saved data and files
communications are being monitored, it could be Zised
to gather technical information about this compjter. = Diagnostics y
N Automatic problem reporting i
[ Connectivity Checking /() ]
Devices
Device Security )
Hardware security status and information
( Screen Lock D O ©

Automatically locking the screen prevents others from
accessing the computer while you're away

Blank Screen Delay T
Period of inactivity until screen blanks
Automatic Screen Lock ()

Locks the screen after it blanks

( Privacy & Security

System

r N

® Connectivity )

Detect connection issues

( Location e 6 ¢

[ Automatic Device Location

Automatic device location uses sources like GPS, Wi-Fi and cellular to
determine an approximate location for this device. Location data is
sent ko Mozilla Location Services as part of this Feature.

Learn aboutwhat data is collected, and how it is used.

Automatic Screen Lock Delay

Screen Turns Off ~
Time from screen blank to screen lock ff

Lock Screen Notifications ()

Lock Screen on Suspend D

Permitted Apps

The Following sandboxed apps have been given access to
location data. Apps that are not sandboxed can access
location data without asking for permission.

[ No sandboxed apps have asked for location access J
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Basic settings

File History & Trash

File History

File history keeps a record of files that you have used. This
information is shared between apps, and makes it easier to

find Files that you might want to use.

Problem Reporting

Diagnostics C NN

Sending reports of technical problems helps us improve
Ubuntu. Reports are sent anonymously and are scrubbed

of personal data. Learn more

|

File History

() 1 [ Send error reports to Canonical

:

File History Duration

Never ~ J

Forever -

Clear History... <

Trash & Temporary Files

Trash and temporary files can sometimes include personal
or sensitive information. Automatically deleting them can

help to protect privacy.

DeviceSecurity ® & @ &

Automatically Delete Trash Content

Automatically Delete Temporary Files

h

Automatically Delete Period

30days ~

. N
Checks Failed Secure Boot is Off
@ Hardware does not pass No protection when the
checks. device is started.
y. y
Security Events

y

o

Empty Trash... Delete Temporary Files...

About Device Security

Device security provides information about
how protected your device is against security
issues which target the hardware itself.

Aspects of hardware that affect security
include:

» security features that are built into a
hardware itselF;

= how the hardware is configured to protect
against security issues;

» the security of the software runs directly on
the hardware.

Security threats which affect hardware
include malware and viruses that target the
software that runs directly on the hardware.
It also includes physical tampering, such as
physical connection to the hardware to read
data and implant malware.

Device security is just one aspect of security,
and does not reflect the overall security
status of the system and applications.

Checks Failed

Hardware does not pass checks. This means
that you are not protected against common
hardware security issues.

It may be possible to resolve hardware
security issues by updating your firmware or
changing device configuration options.
However, failures can stem from the physical
hardware itself, and may not be reversible.

Copy Technical Report

X

|

No Events

—

@'

Secure Boot is Turned Off

Secure boot prevents malicious software
from being loaded when the device starts. It
is currently turned off.

Secure boot can often be turned on from
your computer's UEFI firmware settings
(BIOS). For help, contact your hardware

manufacturer or IT support provider.




Basic settings

o) Printers

+ Accessibility
™  Privacy & Security

€ System

¢ GeD 000

{ Manage Installed Languages

The language setting is used for interface text and web
pages. Formats are used For numbers, dates, and
currencies.

System

Region & Language )

R
System language and localization

® Date & Time ' :i
Time zone and clock settings

Iy Users )

" add and remove accounts, change password

Remote Desktop )
Allow this device to be used remotely

] Secure Shell )
SSH network access

® About )
Hardware details and software versions

/

Software Updates ’

Your Account

nguage

English (United States) )
Formats )
ited States \

Language Support

Language Regional Formats

Language for menus and windows:
English (United States)

English

English (Australia)

English (Canada)

Drag languages to arrange them in order of preference.
changes take effect next time you log in.

[ Apply System-Wide ]

Use the same language choices for startup and the login screen.

[ Install / Remove Languages... ]

Keyboard input method system:

Next pages

Language

Regional Formats

Display numbers, dates and currency amounts in the usual format for:

J)

Changes take effect next time you log in.

| English (United States)

[ Apply System-Wide ]

Use the same Format choice for startup and the login screen.

Example
Number: 1,234,567.89
Date: Tue 21 May 2024 04:43:52 PM EEST

Currency: $20,457.99

\Help

Close

Help

Next page
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=) Prin

ters

rormat
i r Accessibilit .
i : (afearchlocles Preview
| , ,
| ™ Privacy & Security e Shpten T
rA al N | 05/21/2024
ustralia
| stem -
@ Y i Times
Canada 04:45:18 PM
United Kingdom Dates & Times
. Tue 21 May 2024 04:45:18 PM EEST
United States v
v
: Numbers
All Formats 123,456,789.00
7 N
Antigua and Barbuda Measurement
- ] Imperial
Australia
Paper
BotswaEna US Letter
( Date & Time
Select Language Q @ @
7 - - N
English Australia Automatic Date & Time ()
Requires internet access
English Canada ]
Date & Time 21 May 2024, 16:46 )
\ y
English United Kingdom
7 N
) ] Automatic Time Zone c)
English v United States Requires location services enabled and internet access

b

Time Zone EEST (Helsinki, Finland) )

s

b

Time Format

Clock & Calendar
Control how the time and date is shown in the top bar

7

Week Day

Date

Seconds

g Shown in the dropdown calendar

Week Numbers




Basic settings

(o) Printers

* Accessibility

™ Privacy & Security

1.If you have one

user, then you are the
"Administrator" who has
great powers.

. & System —
] Name , h
' | Hannu -
Password seees )
y N 4
urrent Passwand] ® ; ;
Automatic Login C)
v
New Password L ® 5
Language English (United States) )
Confirm Password L @ y

Add User...

Mix uppercase and lowercase and try to use a number or two.

¢ ( Remote Desktop ) . ° °

Share your existing desktop with other devices. The
remote connection uses the existing screen resolution

[ Desktop Sharing C) ]
Remote Control C’
Allows desktop shares to control the screen 2 Password is important!

How to Connect

Use a remote desktop app to connect using the RDP
protocol. Additional information about the device's
network location may also be required.

Hostname - -
[hannu-HP—ZSD—GS-Notebook—PC 8 ] Login Details

Port Username

. hannu £ B

Password




Basic settings

Look Ubuntu Desktop Guide: Log out, power off or switch users

(=) Printers

* Accessibility

Ganmi D @

; Access this device using
™ Privacy & Security Secure Shell (SSH)
o o i || & eee
' System  ———pge | Secure Shell C)
SSH Login Command
ssh hannu-HP-250-G5-Notebook- [ ~o
pC & Ubuntu
- v
1.Basic computer information. [ Device Name )
. hannu-HP-250-G5-Notebook-PC )
y b
E Copy System Details Operating System Ubuntu 24.04 LTS
Hardware Model HP HP 250 G5 Notebook PC

Hardware Information

Maodel
HP HP 250 G5 Notebook PC

Memory
8.0GiB

Processor
Intel® Celeron® N3060 x 2

Graphics
Intel® HD Graphics 400 (BSW)

Disk Capacity
128.0 GB

Checking for updates...

Software In

Firmware Version
F.21

OS5 Name
Ubuntu 24.04 LTS

0S Type
64-bit

GNOME Version

{tessor Intel® Celeron® N3060 x 2
MemN 8.0 GiB
Disk Capacity \ 128.0GB
System Details \)

.

.
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Windowing System
X11

Kernel Version

Linux 6.8.0-31-generic

Downloading from Ffi.archive.ubuntu.com/ubuntu

Software Updater

Q

[ Settings & Pro...

The software on this computer is up to date.
Tip: You can use Livepatch with Ubuntu Pro to keep your computer more secure between restarts.



https://help.ubuntu.com/24.04/ubuntu-help/shell-exit.html.en

Basic settings

(o) Printers

* Accessibility

™ Privacy & Security 1.Do not change these settings unless
you know what you are doing!

System
O s ~h

Ubuntu Software OtherSoftware< Updates ) Authentication  Additional Drivers  Developer Options  Ubuntu Pro

Snap package updates are checked routinely and installed automatically.

For other packages, this system has: Basic Security Maintenance Extend...
Active until 05/31/2029

Subscribed to: [ All updates v

Automatically check For updates: [ Daily v

When there are security updates: [ Download and install automatically ~ ]

When there are other updates: [ Display weekly v

Notify me of a new Ubuntu versiq. For long-term support versions v | >

[ Revert ][ Close ]

Software & Update

{

E Ubuntu Software > Other Software Updates Authentication J

Downloadable from the Internet

Canonical-supported free and open-source software (main)
Community-maintained free and open-source software (universe)
Proprietary drivers For devices (restricted)

Software restricted by copyright or legal issues (multiverse)

(] source code

Download from: | Server for Finland

46

Installable from CD-ROM/DVD

To install from a CD-ROM or DVD, insert the medium into the drive.




Basic settings

Software & Updates

UbuntuSoftware( Other Software ) Updates Authentication Additional Drivers Developer Options

http://fi.archive.ubuntu.comfubuntu/ noble noble-updates noble-backports main restricted universe multiverse

Software & Updates e 0 &

Ubuntu Software Other Software Updates < Authentication > Additional Drivers Developer Options Ubuntu Pro

Trusted software providers
D94AA3FOEFE21092 2012-05-12
Ubuntu CD Image Automatic Signing Key (2012) <cdimage@ubuntu.com=

871920D1991BC93C 2018-09-17
Ubuntu Archive Automatic Signing Key (2018) <ftpmaster@ubuntu.com=

Software & Updates . . .

Ubuntu Software Other Software Updates Authentication < Additional Drivers > Developer Options Ubuntu Pro

No additional drivers available.

Software & Updates e @ @

Ubuntu Software Other Software Updates Authentication Additional Drivers < Developer Options > Ubuntu Pro

Use proposed updates if you're willing to report bugs on any problems that occur.

() Pre-released updates (noble-proposed)

Ubuntu Software Other Software Updates Authentication Additional Drivers Developer Options ( Ubuntu Pro E

Subscription

This machine is not covered by an Ubuntu Pro subscription.

— ]
9 (" Enable UbuntuPro [) Receive security updates For over 25,000 Ubuntu packages, free for
i Ubuntu Pro s =" up to 5 machines. Learn more.

Securiky

CD ESM Infra provides security updates for over 2,300 Ubuntu Main packages until 2034.
(I:) ESM Apps; provides security updates For over 23,000 Ubuntu Universe packages until 2034.
Kernel Livepatch helps keep your system secure by applying security updates that don't require a restart.

Show Livepatchstatus in the top bar

Compliance & Hardening

? Only recommended to assist with FedRAMP, HIPAA, and other compliance and hardening requirements.
Includes FIPS 140-2 certified modules, DISA-STIG, CIS and Common Criteria.

[ Revert ][ Close




Introduction to installed Ubuntu apps

Click !

Metwork Connections = o X
9

b
netplan-enp3s0 never

~ Wi-Fi
AndroidAP HKE
Ministation-33186A
Koti_kasH 17 days age

Devices & Locations =

This Device

m Home Folder

P hannu-HP-250-G5-Notebook-PC 5.7

Cancel Back Up

Folders to Back Up

Home (hannu)

1. Backup guide is later in
this manual.

+
& 128 GB Disk B & &
Folders to Ignore @ 28GBDisk e e
R IM253138E-128GM-B (E27-HP)
- 265120021696
) CD/DVD Drive Diskis OK (26°C/79°F)
Trash m E=Fhp OVORW DUBAESH 128 GB (128035 676 160 bytes)
GUID Partition Table
MS PRO
Volumes
Logs i Q I = _ 8 o [ ]
. i  Feaymem
Important Failed to start app-gnome-at\x2dspi\x2ddbu.. m"
Al gkr-pam: unable to locate daemon control .. La:*; > *»
spa.v4l2: '/dev/video®' VIDIOC_QUERYCTRL.. E 10: 4 LR .
Anlications T . g 537 MB— 529 MB Free (1,4% Full)
pplication Failed to add UUID: Failed (@x03) n FAT (32-bit version) — Mounted at /boo...
System N usb 1-5.2: device descriptor read/64, err..
< b x86/cpu: VMX (outside TXT) disabled by BI..
ECuricy
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Introduction to installed Ubuntu apps

File...

No Archive Opene(

Open an archive or create a new on

Manage archive files, for
example, .zip or .tar files. F1
= Help

Utilities

File Roller

New Archive...
Open ...

Save as ...
Password ...
Text Integrity
Properties

View All Files
View as a Folder
Sidebar

+

File Roller

Keyboard Shortcuts Passwords and Keys - o x
Help Passwords
About File Roller @ Login p—
= Keys 4
Open... Document Viewer  — o x GnuPG keys h
OpenssH keys N ==
Certificates
Read PDF-files =) system Trust This collectign seems
to be emppty
Add newite s
Q  Characters = Smileys & Emotion = = =
Passwords and Keys
0 Recently Used
) [ N] Aan ! !
Emoiis o & & Passwords and|Keys
@ smileys & Emotion Introduction Key Conc
& Use Passwords and Keys to create and ma GP Learn term
) and 55H keys and to save passwords that managing
5 BRSNS EaE ~ n >< N - difficult to remember.
& Animals & Nature i ; Ve N
2 g Find remote keys... ‘ ‘
Sync and puplish keys ... -Filter items-
__________ Show personal
Preferences Show trusted
AllFonts i x Help ‘ Show any |
\_ Y,
Keyboard Shortcuts
About Passwords and Keys

Aa Aa Aa Aa

Aa Aa Aa Aa
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Introduction to installed Ubuntu apps

1.Press “prt sc”
This is very useful!

Basic Mode [-]
Advanced Mode

Financial Mode

Programming Mode Calculator
Keyboard Mode

T B 9 + L C

4 5 6 " [ )

1 2 3 = ¥ -4

Advanced Mode + =

Degrees v to Radians = 5 Ddegrees = Oradians
| e :
e L e, -~ c cos sin tan
[ Length =
| area b Hectaces ( ) sinh cosh tanh
velime ¥ v Aeres
Mass * | ‘square Fact ¥ o x! o ] Arg
Duirat: » Squar ters
atian qusare Maters o J = =
Tempersture ’
ipterstorage £ Re Im conj Fix) »
UFrEhsy L3

5
Euro H Us Dollar | s
7 8 9 + L C » Ctrm Ddb g
4 5 & = { ] v cpm PmE Py
1 2 3 - X - log Rate sln Syd
Programming Mode v =
Decimal hd
o000 0DOOOQ OOOO OOOO OOOO0 DOOO OOOOD OOOO
oo00 0000 0O0CO0 0OOOO0 0OOCO0 0OOCO COOOO ©OOOQO
in n 3 oW { } << W > W A
(5 D E F : mod ones twos |x
B o A B = AND NOT J x K1
4 5 B 7 - OR C log log: int
o 1 2 3 + XOR _ Fact L Frac
Keyboard Mode ~ = = x
Degrees - to s T 5 90 degrees = 1,57 radians

Disk read toti Disk
ubuntutor 0 1068 360,0KiB 628,0 KiB
ubuntutor 0 1038 220,0KiB 508,0 KiB
ubuntutor 4] BO1 1,5MiB 12,3 MiB

Processes Resources File Systems

"
CPU History
— 100%
;‘"W_;,'/_\' —/\/\_\._"\ I
f-—' ey _.._/'\j \"‘L_. == 50%
-~ ~ 0%
50 40 30 0 10
I cPui 23,0% CPU2 20,4%
Memory and Swap History
= — e e 100%
——
e e — R 50%
| | | | on
0 seconds 50 40 0 0 10 2
Memory Swap

1,4 GiB (73,3%) of 1,8 GiB

Cache 474.1 MiB 831,4 MIB (61,1%) of 1,3GiB

Network History
I0MBR
-, l':rlll' e
0 seconds 50 40 .1\_;_‘_{_' L 10 0 e
Receiving 0 bytes/s ending 0 bytes/s

Total Received  4,5MiB 8 0KIiB

Processes

Type Total Available Used

Device
@{deufmmc / extd 30,168 21,968 6,6GE [N 23%
[E) /dev/mme fbootfefi  viat  268,4mB  1922MB 763me [ 28%
(2] /dev/mmc /mediajubunt vfat 31,6GB  4250MB 31,2GB

[©) /dev/sdat /media/ubunt vfat 61968 54768 7,168 [l 11%

Directory «

Terminal

ubuntutor@ubuntutor-HP-Stream-Laptop-14-ax0XX:~ O =

To run a command as administrator (user "root” se "sudo <command>".
n sudo_root™ for details.

Power Statistics N =) 6
[i] AC adapter Details
1,@ Laptop battery
Device line_power_ACAD
Type AC adapter
Supply Yes
Refreshed 1772 seconds
Online Yes
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Introduction to installed Ubuntu apps

1.Ubuntu suggests updates automatically, but the user can "

decide on the timing of the upgrade.
For updating, Ubuntu will notify you of the Dock icon. sofhware
Click the icon to start the update Updater

2.You can also start the update
by clicking the icon

Software Updater

Checking for updates...

—_— - I‘Stopil
Downloading from Ubuntu =
. Updated software is available for this computer. Do you want to
3.Updating asks for a install it now?
password.
This prevents unauthorized > Details of updates
!deates_ and software B 131,9MBwill be downloaded.
installations!
Settings... Remind Me Laker Install Now
Authentication Required Software Updater - @

Toinstall or remove software, you need to

authenticate. Installing updates...

Q Installing libpython3.8-minimal
- ¥ Details
Ubuntutor
ecocccooe 1]

Software Updater

Installing updates...
Cancel Authenticate Cancel

Unpacking libwebkit2gtk-4.0-37
~ Details
Un i

4.In the updates, you should click on
Details to see it. It's easier to track
the progress of the update
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Command Prompt (Terminal)

1.The command line is one of the most powerful tools in the Linux system.
If you have a problem and ask a Linux specialist, he will usually start by telling you
what to do in the command line.

2.In this guide, | have not referred to the command line, because it is unfamiliar to the
beginner. However, it is good to understand the basics of the mysterious command line.

Terminal

M ubuntu@ubuntu: ~ 0

To run a command as administrator (user "root™), use "sudo <command=".
See “"man sudo_root® for details.

3.This is where the command is written.

4.In particular, "sudo" commands are required:
Start by writing the administrator password here
(note: the password cannot be seen here at all).
Press Enter.

After that you can give commands to the computer.

6. NOTE! If you start getting notifications that the machine's memory is running out,
you should run the following command: sudo apt-get autoremove

The program asks for a password, type it and press Enter. The program asks a
couple more questions. After this procedure, the machine may have quite a bit of
new free space.

5.For more information about how to use the command line,
see the Help section, a couple of links below:



https://help.ubuntu.com/community/UsingTheTerminal
https://help.ubuntu.com/community/Beginners/BashScripting
https://ubuntu.com/tutorials/command-line-for-beginners#1-overview
https://techlog360.com/basic-ubuntu-commands-terminal-shortcuts-linux-beginner/
https://vitux.com/40-most-used-ubuntu-commands/
https://www.howtogeek.com/140679/beginner-geek-how-to-start-using-the-linux-terminal/

Install apps

Look Ubuntu Desktop Guide: Install & remove software

1.Applications that you can install

on your computer

App Center
Explore
Featured
Productivity
Development

Games

B » @ » ®

@ Manag...

@ About

[Q. Search for apps

5 000

Manage installed Snaps

App Center
Explore
Featured

 Productivity

®
b3
°
’

Development

@

Games

@ About

Categories

B Artand Design

Check for available updates, update your apps, and manage the status of all

your apps.

Debian package updates are handled by the Software Updater.

Updates available (0)

5 Check for updates

No updates available. Your applications are all up to date.

Installed and updated

Q searchyourin.. | sortby | Alphabetica... v |

"
chromium

@ latest/stable 127.0.6533.66
Updated 0 days ago

i S emn

Open | | -
L Jlisy
174 MB

& Education
& cames
Wi Personalisation

W Security

show system snaps [_]

— Stafidard Notes

2.A more detailed presentation and
installation of the application

~__

Channel

[Cl Search for apps

5 06 ®

Productivity

Sortby[ Relevance }

chromium
Cancnical &

Good | 710 votes

Chromium web browser, open-source version of Chrome

brave
Brave Software @

Wery good | 1037 votes

Browse faster and safer with Brave.

“ WekKan
Laurl Alanehn
W@ Books and Reference # Development @ Devices and loT
i Entertalnment % Featured (B Finance
@ Health and Fitness ¢4 Music and Audio # News and Weather
8 rhoto and Video Productivity & Sclence
& Serverand Cloud Soclal K utilitles

/

Standard Notes
Standard Notes €&

Standard Notes

Good | 46 votes

Standard Notes &
Productivity

latest/stable 3.195.1 v

"\

J

46 votes
Good

License

3.Programs on your computer.
Here you can remove the application

CC-BY-NC-SA-4.0

Confinement
Skrict @

Version
3.195.1

Download size
139.11 MB

Published
Jul17, 2024

\

Authentication Required

Authenticationisrequired to install, update, or
remove packages

0
e

Hannu

[ sssesseeesl



https://help.ubuntu.com/24.04/ubuntu-help/addremove.html.en

If you are planning to install a new app

Here are some tips when looking for a new application.

1. Compare different applications. Which would seem best suited to your needs.
2. Find comments and opinions about the app.

3. If you find the manual for the app, examine it. You can get good tips and ideas.

INSTALL ONLY RELIABLE SOFTWARE!

After installing the app.

1. Now you can properly explore the features and functions of the app

- if you collect a lot of data with the app, do you think the app will slow down?

- can you divide the data into sections if needed so that the app works smoothly and
the files are not too large.

- can you transfer older data to another storage medium.

2.Can you easily backup your data to another storage medium?

3. If you are replacing a computer, whether the app and data are successfully
implemented on a new machine.

4. If the app fails, for example, it will no longer work after the update, can you access
your own data files with another app.

5. Practice using the app first with training material, allowing you to figure out the features
of the app and learn about its details.

6. Plan the use of the application (nomenclature, folder structures, backup, etc.).
7. When the job seems to work, start the actual use of the app.
Good luck!

8. If you are unsatisfied with the app, you can easily delete it and look for a better app.
In Ubuntu and Linux, this is easy. The apps are packages.

More information

How To Install Software in Ubuntu Linux: A Complete Guide for Newbie
Installing software in Ubuntu using .deb files

All the Possible Ways to Install deb Packages in Ubuntu Linux

54



https://www.ubuntupit.com/how-to-install-software-in-ubuntu-linux-a-complete-guide-for-newbie/
https://www.ubuntupit.com/cant-install-deb-files-ubuntu-heres-possible-ways-install-deb-packages/
https://www.ubuntupit.com/cant-install-deb-files-ubuntu-heres-possible-ways-install-deb-packages/
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File Edit View Insert Format Styles Sheet Data Tools Window Help

Untitled 2 — LibreOfFFfice Writer = B &
File Edit WView Insert Format Styles Table Form Tools Window Help
B-B-§-068& B- 5 QA1 BE-EBEG RE-Q-0EBHDT R —OC-/
Default Paragraphstyl ~ <& «&  Liberation serif ~ 12zt v B T U-5 AA A A-¥-EE=E=ZE E-E-=5- 26
g g g -
LibreOffice Writer | =
$ Pagetofi 0 words, 0 characters Default Page Style English (USA) =T JyCOcC = O — + | 100%
Untitled 3 — LibreOffice Calc = o) @

File Edit view Insert Format Slide slideshow Tools window Help

B-B-¢- D68 & & BBH- & A G A B-B- vAZRBEBRE Q-9 80 BE-8 7/

Liberation Sans v([liopt [v||B Z U-A-BE=E=ET+4L = o-BBE o == []-
Al v | RE-= v| =
.g B | c | | E | F | G H | 1 | J | K | L | Mo N OiE =

2

3] LibreOffice Calc |
< B shees - | -
§ sheet1of1 Default English (USA) =1 Average: ; Sum: 0 - -0 - + 1009
Untitled 1 — LibreOffice Impress D O &

B-B-3-D 6 ® - AN EEBH-owE E-BEBD BQ-A¢ L Q-2 0 O-
AE - 00 =2-4-1-C-0--A-0-%-0- 24 ' * [
slides <] Click to add Tite ] =
1 I LibreOffice Impress — IE &
slide 1 of 1 Default _‘.:I 22.11 /243 1= 0.00x0.00 4 English (LISA) $ -0 +  18%
Untitled 4 — LibreOffice Draw 2 B &
File Edit View Insert Format Page Shape Tools Window Help
9-B-8-30 8 B - BE+QB@Q-A - Ob ¥ &8s
k Pages o T - =
2 | | =
- | LibreOffice Draw | #
= ®
® 1| LibreOffice manual o
et | https://documentation.libreoffice.org/en/english-documentation/ —
gThumb viewer (not installed, but I like it ;-) 1.Automatic color correction

= o4) 4:03PM 7
20161127_031948,jpg il

2.Automatic sharpening

3.Limiting the picture

4.The program can also
- sort the picture files
according to time

- rename and renumber
the picture files 55
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Introduction to installed Ubuntu apps

[ Today = week

heindkuu-syyskuu / 2024
La

Ma ul KE TO PE

29 30 31 1 elo 2

m [© alarms @ Stopwatch ) Timer

16 17 18

AdA wiacld ~lacl
= e ©
[ Title

‘ Location

Schedule

All Day

Starts Today -~

Ends Today -~

Repeat No Repeat ~

Reminders

Add a Reminder...
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Links, nice reading for rainy days

Look Ubuntu Desktop Guide: Get more help

Ubuntu forum
https://ubuntuforums.org/

Ubuntu Desktop Guide 24.04

Linux wiki
https://www.linux.org/

Using Ubuntu Linux
https://en.wikibooks.org/wiki/Using_Ubuntu_Linux

Ubuntu hardware support
https://wiki.ubuntu.com/HardwareSupport

Ubuntu help
https://help.ubuntu.com/community/TroubleShootingGuide

Ubuntu: A Beginner’s Guide
https://lwww.makeuseof.com/tag/ubuntu-an-absolute-beginners-guide/

The Complete Beginners Guide To Ubuntu
https://www.lifewire.com/beginners-guide-to-ubuntu-2205722

[PDF]Ubuntu Manual — Getting Started with Ubuntu 14.04
http://ubuntu-manual.org/

[Open Office manuaal PDF
https://documentation.libreoffice.org/en/english-documentation/getting-started-guide/

YOUTUBE VIDEOS
Learning the Linux File System

https://www.youtube.com/watch?v=HIXzJ3Rz9po

OMG
https://www.omgubuntu.co.uk

HISTORY

https://en.wikipedia.org/wiki/History of Linux
https://en.wikipedia.org/wiki/Ubuntu
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Deja Dup Backup 1

Backups 00 1. Deja Dup backup. The program verifies everything
user files. Restore restores the selected
files or all. Y

2. Define a backup of the HOME folder, Varmuusko...
which includes files saved by the user ap - e |
and email and browser related |
— . user data (e-mails, addresses, Backups Help
Back Up A m . o g
A (® | favorites etc) from Firefox and Thunderbird. bl i
Most Recent Backup Yesterday L’ﬁfﬁ;i:f::mp —
) Restoring Files
o \\ Full System Restore
Restore | Recover From total system Failure

Restoring Specific Files
Restore a previous version of a file

Preferences

B Folders .
Keyboard Shortcuts

What to do if you can't restore your files,
what to do if you can't restore your files

Help
Storage About Backups About Backups
‘ Location B 15mMBVolume ~ ‘ \\1’ / ﬁit;‘nﬁ:nav;:fibmer
Suppork
Folder Get more help
hannu-HP-250-G5-Notebook-PC £
{r General _ .
Schedule
Back Up Automatically * 1 |
Next backup would be tomorrow. C) Folders to Back Up 3 Deflne ele f0|ders
|
Automatic Backup Frequency Weekly ~ ( Home (hannu) =
|
Keep Backups Forever ~ (@
A y +
Varmuuskopiok = - o o
4. Define the folders you don't
® want to copy. Folders to Ignore @
Rubbish Bin i
Welcome to Backups 5. Start the backup.
Create Your First Backup _ﬂ_ataubet 1]
Palauta aiemmasta varmuuskopiosta 6- The baCkUp Can be Iocated
on a hard disk or e.g. memory stick

r

Peru

Varmuuskopioitavat kansiot

Tallennus
Kayttajan hannu kokihakemisto 0

L J Sijainti
+

Kansio
hannu-HP-250-G5-Notebook-PC

Ohitettavat kansiok @
7 5
Roskakori n

7. Choose a memory device with enough space
~fLataukset % | (usb disk, usb memory stick) 58




Deja Dup Backup 2

Cancel Require Password?

1. Automatic backup reminds

Password-protect your backup

want to write it down.

Encryption password

Confirm password

Remember password

Backups

You will need your password to restore your files. You might

Back Up Automatically
Mext backup would be tomorrow.

L Most Recent Backup

Restore to Where?

of making a backup if it doesn't

succeed automatically.

The first backup takes time

for a long time, the next ones go quite quickly.
BACKUP

NOT TO BE MISSED!

JEE AN

Cancel \ Backing Up...

Scanning...

Resume Later

Creating the first backup. This may take a while.

» Details

Backups Q = X
2. You can restore all
or only selected . . .
folders and files ,
.gnupg Jocal
Asiakirjat Julkinen
{ Backups Q = - O X
3. Select a return location n u B
screenshot Sereenshok screenshot
from from from
20240519 2... | 202405192... 2024-05192...

Restore

o Restore files to original locations
O Restore ko specific Folder

Folder
.

4. Backup folder

KOE

D

Name -~

v. hannu-HP-250-G5-Notebook-PC

Restore Finished

[
duplicity-Full. 20240911T193902Z.manifest

B

Your file was successfully restored.

ﬂ duplicity-Full. 20240911T193902Z.vol1.difftar.gz
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Backup strategy!

Look Ubuntu Desktop Guide:

0. Remember to take backups! Here are some ideas about backing up.

1. Take a copy of the HOME folder to a memory stick or USB hard drive. Before that,
check the size of the HOME folder, and check the free space in the backup memory storage.

You can change the backup HOME folder name slightly by adding the backup date to the name
to find the latest backup, eg, 20180305 HOME.

NOTE! The HOME folder also contains hidden files, such as Firefox bookmarks and
Thunderbird emails and email addresses.

After you have backed up your files, you should make sure that the backup was successful.

2.Keep the Ubuntu installation usb stick. Then it's easy to reinstall Ubuntu.
a. Install Ubuntu first and then
b. Restore your own files with Deja Dup.

3.1t is very unlikely, but ... if Ubuntu will not start at all!

4.You should prepare for this by making a Boot-Repair bootable usb stick.

Boot-Repair automatically or semi-automatically fixes startup problems:

Guide:

1. Go to the link page

2. According to the instructions, copy the Boot-Repair iso file

3. Install Rufus (it's easier to do with Windows)

4. Make Boot-Repair bootable usb stick

5. Put the usb stick on the problem computer and boot

6. Boot-Repair will most likely repair the bug and Ubuntu is again available.
7. No user files in this operation will be lost.

On the following pages are new additions, | have attached to this guide.

| wish good Ubuntu moments!
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A little about image processing 11

1. Going on a holiday trip? 2. After the trip.
Multiple cameras and phone cameras? Processing and assembling images.
- Same date and time for all cameras! Two phones with the same type =>

Can have the same names with files! =>
Rename images on another phone.

3. Image processing

1. Collect the images in the same folder, copy them, don't move, for security
2. Sort images by time of capture (metadata)

3. Rename images (Number order)

4. Select the best images for the new folder

5. Handle images (Crop, Improve)

gThumb image viewer

4. Install the gThumb.
It is a handy little program that can do important things.

6. menus

\* 2

5. gThumb, click left or right to get the menus

Activities T gThumb =

8.NeXt & E s o

picture o 9.tools
7. return § ; o 8 e

|

picture

S : e e i B
T T ».0
e

— T S

5/5- 412822322 - 28MB 22% —

11 .the list

12. NB! In System Preferences, you can specify Details —» Default Applications —
The image always opens in gThumb or ->

13. Click on the file on the left L***
Open with app . I
Select gThumb P12 !

q

Recommended Applications

&, Image Viewer

& Shotwell Viewer iR Rwe gUEm

& Wine internet E: T gThumb
ATV e | & Firefox Web Browser

Muu sovellus...
Siirré roskakoriin 6 1

Laheta...




gThumb image editor - Editing images 1.2

Home  Pictltes  gthumb

~ | slze Modified

1. gThumb 2.Images to be processed
First picture S —

| 20181109_152620jpg

m 20181110_144410.jpg
. 1220691.0PG

- P1220695.JPG

P G E B & DR P C

Farmat

s 1

I

4. If necessary, straighten the image
Use the +or- buttons to adjust the slope

5/5-4128=2322 - 2EMB 99

55 ¢ 4128x2322 - Modified  ¥%

5. Crop the image area
Accept all actions with the Accept button

N
¥ I»\l:cept Q
selection
width: [ 2752 — +
Height: | 1548 — +
Position: [ 668 | — +
CH=E & 3 6| | o
Macmize Center N _Y:\\\\\\\
Aspect ratio \\\\ \ \\\\\
Mone - N — ™~
7.Save to the original 8.Save as new and
pultiple of: | o T adjust the packaging

Cancel Options

Default extension: |jpeg - |

Quality: 85.0 U—
Smoothing: 0.0}
Optimize 62

Progressive



gThumb image editing software - sorting images 13

2.Two options for sorting, click

1.Select the first image ‘

20181109_152820.jpg

=l o vszanipg
R om0 sasancipg

[ 200 c
- P220695 PG
| EEEs

417842377 ZAMB  14%

Wgthumt | NewWindow

[0 * + Downiaeds

| il Bcomeuer 1
B0t 32 6B Volume |
i Cotalogues |

¥ I Selections

: OpenLocation...

L

Organize Files

3

port Embedded Metadata

0EHIHE_ V52820
FrTey
e VIIRIRSEO)

; Y ind Duplicates...
Group files by: | B3 Date photo was taken » |
ot Include sub-folders

I Ignore catalogs with a single file

Fut single files in the catalog: | Singles

W i Operation completed. Catalogs: 2. images: 5.
1
ftinis Qrganization: )
37mm Catalog « Files  Creste aspeftratio
= 091118 1 a N
H 10/11/18 ] a Py - =
RN  files (10,7 wa) - 1 file sebects g dimensions

file modified date
) file name
~ file path

file size

no sorting
 Inverse order

Select All | | Select Nore

gThumb image editing software - naming images

gthumb

3.Select the images to be named = 4.Enter a new name.

¥ ¥ Home Folder -9'5'“"“"7' . .
~Oipctres : ] You'll see the change right away.
» mvideas ////
|
Template: | #s#pidiE @ F
startat: | 1 -+
Press F2 =—p -
Sort by: no sorting | Reverse Order
Case: Keep original case
B = show: | All v ENERE

5 Files (10,7 MB) - 5Tiles selected (10.7 MB) . 19.6 GB ol Iree space @] [
Old Name

eroiEin s A g Thamb P1220691.JPG 0001pic. PG
P1220695.JPG 0002pic. PG

< P1220697.JPG 0003pic.JPG

et (oo (o] (e 20181110_144410,jpg 0004pic.jpg

20181109_152820.jpg 0005pic.jpg

gThumb Help
Keyboard Shortcuts

elp welcome  D.INstructions here

About About gThumb Extending gThumb
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gThumb - Reduce the size of the images 1.4

< 1. Pictures before reduction
P 20190502_153701.jpg 6,2 Mt
B 20190502_175033.jpg 1,9 Mt
™ 20190502_175128.jpg 6,5 Mt
- 20190509 _080329.jpg 4,8 Mt
Q| DAt : + 2. Open gThumb and highlight the files you want
[mpuutarha - Jarjestele /

3. Select tools

4. Select
Resize Images...

Z

Kierrd vasemmalle
Kierrd oikealle
= Conve ormat

Resize Images...

Change Date.

Delete Metadata
Kierra fyysisesti
Palauta EXIF-asento

Muokkaa...

5. Decrease size with -
First try 70%

Cancel Resize Images

New dimensions

width: 70,00 — + 6. Select a new storage location and

"Execute"

Height: 70,00 - +

# Preserve original aspect ratios

7. New file size. Compare the quality

Destination
e — of the images with the originals.
Format
Xern the crignel Farmat =] 20190502_153650.jpg 451,7 kt
M 20190502_153701.jpg 520,3 kt
BN 20190502_175033.jpg 170,2 kt
¥ 20190502_175128.jpg 550,6 kt
R 201 90509 _080329.jpg 568,3 kt
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Ubuntu installation 4.1

1.Interested in Linux Ubuntu?

2.Prepare a USB stick for you to try Ubuntu
(or CD)

3.Try Ubuntu with a USB stick

4 .You decide to install Ubuntu

5.Do you also keep Windows?

6.Back up your files and make
reinstalling files!

7 .Perform the initial installation
as recommended.

8.Explore and use Ubuntu.

9.Change the settings as needed,
or explore new distros.

Browse this guide

See next pages for instructions

The experiment does not permanently
change anything on your machine. If the
experiment fails, your machine may be too
old.

A good decision!
First, check out the Ubuntu Forums so you
can ask for advice.

When booting, you can choose either
Windows or Ubuntu.

Backup your files, emails, web links, etc!
Also do a Windows Reinstall usb stick.

If you are unsure of your skills, install as
recommended.

Please read this guide for details.

Check out the Linux distros guide and help
on the web.
You are becoming a Linux expert.

https://ubuntu.com/tutorials/tutorial-install-ubuntu-desktop#1-overview

https://www.linuxtechi.com/ubuntu-20-04-Its-installation-steps-screenshots/
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Create a bootable Ubuntu USB stick 4.2

Windows computer.

0.Work on a Windows computer!

1. Go to https://www.ubuntu.com/download/desktop.

2. Select "Download Ubuntu 24.04 LTS" .

3. When downloading a program, you get an ISO file for your computer.

4. Start downloading Rufus from its web site. Install it by double-clicking the file you downloaded.
Another option is Balena Etcher.

5. Insert a blank min 2 GT-usb stick into the computer.
6. Open Rufus.

7. Select USB stick

& Rufus 2.18.1213 - e ;;:t::,,::i}f:—f*””””"””

T e - ; 7a.Note: Bootable disk and ISO |mage J

Ubuntu 17.10 amdé4 (G:] [32GE]

Partition scheme and target system type
GPT partition scheme for UEF|
File system

FAT32 (Default)

Cluster size

16 kilobytes [Default)

Mew volume label

[ Ubuntu 17.10 amds4 | 8. Choose the downloaded

ISO file
|:|Check device for bad blocks | 1 Pass // ~
Quick format z ] 7:::::j:————::}}fiffJ*f**””””*xi o
Createabootable disk using | 150 Image ~ ;.
Create extended label and icon files

Format Options =

( B 9. Finally, click Start.
-

After that click
"Write in ISO image mode" and OK )

READY —

About... Log Close

1 device found #

10. Now, there should be a bootable Ubuntu USB stick ready.

11. Shut down the computer.

12. Do you know how to start your computer so that your computer open the bios?

When you succeed here, you will see a menu (make sure you do not mess with

the bios settings) from where to select the USB stick as the startup device and start the micro.
13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.

14. Choose "Try Ubuntu" in the menu.

15. As a precaution, it is recommended that you keep your Ubuntu USB installer stick in
storage if for some reason you will have to install Ubuntu again.

Rufus
https://www.techspot.com/downloads/6062-rufus.html
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Create a bootable USB stick on Ubuntu 43
Ubuntu computer.

0. Instructions can be found here https://en.wikipedia.org/wiki/Ubuntu#installation
1. Goto 24.04

( Create a bootable USB stick on Ubuntu )

. Select "Desktop image”.

. When downloading a program, you get an I1SO file for your computer.

. Launch the Startup Disk Creator from the Application Range.

. Insert a blank min 2 GT-usb stick into the computer.

. Specify a .iso file.

. Select USB stick.

. Finally, select "Create Startup Disk".

. The computer creates a startup disk.

10. Now, there should be a bootable Ubuntu USB stick ready.

11. Shut down the computer.

12. Do you know how to start your machine so that your machine open the bios?

OCOoOO~NOOUTA,WN

When you succeed here, you will see a menu (make sure you do not mess
with the bios settings) from where to select the USB stick as the startup device and
start the micro.

13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.
14. Choose "Try Ubuntu" in the menu.

Startup Disk Creator startup Disk Creator converts a USB key or SD card into a volume |_
Startup Disk Balalalals from which you can start up and run Ubuntu. You canalso storefi... |

Creator

Make Startup Disk @ @ @

To try or install Ubuntu Ffrom a removable disk, it needs to be set up as a startup disk.

Source discimage (.iso):

CD-Drivefimage OS Version Size

Disk ko use:
Device Label Capacity
B Generic- SD/MMC/MS PRO (/devfsdb)  Generic- SD/MMC/MS PRO 243.2 MB

2 USB DISK Pro (/dev/sdc) USB DISK Pro

Close ][ Make Startup Disk
iz 67
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INSTALLING UBUNTU

5.1

Installing Ubuntu alongside Windows

Typical problem situations in current UEFI machines are:

When you want to leave Windows alongside Ubuntu on the machine, fast startup of
Windows 8/10/11 (Fast Startup)

- prevent Ubuntu installation from starting or

- starting the previously installed Ubuntu.

The problem is fixed by turning off fast startup in the power saving settings in Windows.

Uninstalling Windows Fast Startup:

Win10->settings->system->power and sleep mode->advanced power settings->select
power button behavior->shutdown settings->uncheck the option: Enable fast startup.

https://lwww.tecmint.com/upgrade-ubuntu-22-04-to-24-04/

https:/lwww.cyberciti.biz/fag/how-to-upgrade-from-ubuntu-22-04-Its-to-ubuntu-24-04-Its/

68



https://www.tecmint.com/upgrade-ubuntu-22-04-to-24-04/
https://www.cyberciti.biz/faq/how-to-upgrade-from-ubuntu-22-04-lts-to-ubuntu-24-04-lts/

UBUNTU WEB-HOTELL

6.1

English 18.04 updated20201105
Ubuntu guide 16.04
Ubuntu guide 18.04

24.04

Some Linux distos

Guide 16.04 text file for Google Translator
Guide 18.04 text file for Google Translator

24.04

=

Ubuntu 24.04 & 22.04 guide (pdf) fo beginner

www.ubuntutor.com

Suomeksi 24.04 uusittu 20200722
Ubuntu ohjevihko 16.04
Ubuntu ohjevihko 18.04

24.04

Visitors ubuntutor.com in October 2020 ;-)

United States
Great Britain
Poland
Germany
Finland
India

China
Canada
France
Brazil
Ecuador
Metherlands
Russian Federation
Spain
Belgium
Indonesia
Australia
Sweden
South Africa
Switzerland
Romania
Turkey
Thailand
Portugal
Italy
Philippines
Austria

Saudi Arabia
Ukraine
Afghanistan
Venezuela
Republic of Serhia
Argentina
Israel
Malaysia
Czech Republic
Pakistan
Niger
Mexico

Sri Lanka
Tanzania
Slovenia
Denmark
Hungary
Bangladesh
Greece
Ethiopia
Bulgaria
Uganda
Singapore
Angola
Nigeria
Vietnam
Egypt

Colombia

Norway

Rwanda

Mauritius
Seychelles

Ireland

Nicaragua

Laos

Polynesia (French)
Estonia

Cambodia

Croatia

Japan

Benin

Djibouti

Puerto Rico
Taiwan

Senegal
Dominican Republic
Papua New Guinea
Cameroon
Maozambique

El Salvador

Nepal

Tunisia

Syria

Iraq

Turkmenistan
MNew Zealand
Hong Kong
Somalia
Chile

South Korea
Bolivia
Uruguay
Cuba
Uzbekistan
Maldives
Kuwait

Haiti
Morocco
Sudan
Zimbabwe
Curacao
Feru
Lithuania
Lesotho
Madagascar
Georgia
Qatar

Slovak Republic

Jordan
Lebanon

Bosnia-Herzegovina

Guatemala

United Arab Emirates
Guinea

Azerbaidjan

Libya

Congo, Democratic Republic of the
Jamaica

Unknown
Montenegro

Ghana

Algeria

Kenya

Zambia

Myanmar

Cyprus

Trinidad and Tobago
Suriname

Iran
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